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[MoJioskenue 00 apxuse
DejiepanbHOro rocy/1apcTBEHHOIO O10KETHOrO
00pa3oBaTE/ILHOIO YUPEXKACHH S BbICILEro 00pa3oBaHusl
«JlasibHEBOCTOYHAS I'OCY1apCT BEHHAsH aKaJleMUst (PU3MUECKOH KYJbTYPbi»

1. O0uiMe noJjioKeHust

1.1 Tonoxenue 06 apxuse DeaepanbHOro rocyapcTBEHHOro 010KeTHOTO
oOpazoBaTesibHOrO  yupexjeHus Bbiclllero obpa3oBaHust «JlalbHEBOCTOYHAS
rocyaapcTBEHHas! aKaznemus (puzruecKon KYJIBLTYPbI» (nanee =
aKaziemMusi)pa3zpaboTaHo B COOTBETCTBMM C MyHKTOM 2 cTaThd 13 (DenepanbHOro
3aKoHa
or 22.10.2004 No 125-d3 «O6 apxuBHom peneB Poccuiickonn denepalin»
(nanee — Menepanpiibiit 3akoH No 125-D3), [IpaBunamu opram/lt;amm XpaHeHHusl,
KOMIUIEKTOBANMSI, y4era M MCIMOJIL30BAHUSI JIOKYMEHTOB ApPXMBHOro (hoHz1a
Poccuiickoit Dejiepannu " JAPYTuX apXUBHbIX JIOKYMEHTOB
B opraHax rocyJaapcTBEHHOM BMacTH, OpraHax MECTHOTO CaMOyMpaBieHHs
W opraHusalMsx, yTBEpXJCHHbIC — IPHKa3oM  MuHucTepcTBa  KYJILTYPbI
Poccuiickoit  denepaiinn o1 31.03.2015  No 526 (nanee — llpasuia)
¥ MPUMEPHBLIM MOJIOKEHUEM 00 apXMBe OPraHMU3aLKK, YTBEPHKAEHHLIM MPHKA30M
Mdenepanbroro apxusHoro arentcersa ot 11.04.2018 Ne 42.

1.2. ApXxuB axkaJcMHK CO3JlaH Ha I[paBax CIPYKTYPHOIO MOAPa3AE/ICHHs,
OCYUIECTRIISIIONIEI0  XpaHeHWe, KOMIUIEKTOBaHMe, YYeT M  HCIO0JIb30BaHHe
A0KyMeHTOB  ApxuBHoro ¢onua Poccuiickoir  Penepauuu, JAOKYMEHTOB
BpeMeHHBIX (cBbiie 10 JIeT) CpOKOB XpaHeHUs!, B TOM YHCIIE IO JIMYHOMY COCTaBY,
00pa3oBaBIlKXCsl B JIESTEJILHOCTH aKa/JleMHH, a Tak)Ke MOArOTOBKY JIOKYMEHTOB
K repejlaue Ha XpaHeHue 110 JIOroBOpY B KpaeBoe IoCyjapCrBeHHOe
OromketHoe  yupexaenne «locynapcTBeHHbld  apXxuB  XabapoBCKOro  Kpasi»
(nanee — l'ocylapCcTBeHHbIA apXHB).

[.3. ApxuB aKka/ieMUHpacioliokeH 110 ajpecy: . Xabaposck, yii. SliinHa,
1.10, na 3-MoTaxesnanusodmeknTus akagemuns komHatax No 302, 304, 306, 308,
B KOTOpPBIXHA CTAlHOHAPHBIXMETAINIMYECKHUX CTeJUlakax XpaHsITCINOKYMEHTHI
[NOCTOSIHHOTO CPOKa XPaHEHMsI U JIOKYMEHTbI BDEMEHHOIOCPOKA XPaHeHHs! (CBblILLe
10 ner).

1.4. Apxus obecrneunBaeTcs HEOOXOIUMBIM MTOMELLEHHEM, 000PYAOBAHHEM,
MWooJUlsl ero  (PYHKIMOHHpOBAHMs  CO3JAIOTCH  HEOOXOUAMMbIC — (HHAHCOBLIC,
MaTepUabHO-TeXHWUYECKHEe W WHbIE YCIIOBHUSL.
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1.5. TTonoxkenne 00 apxuBe YTBEPXKUAET pPEKTOp axkaaeMuu [ocie
COrJlacOBaHHUsI IKCIEePTHO-ITPOBEPOUHOH METO/IMUECKOH KOMUCCHEH
(nanee — DIIMK) xomuTeTa 1o gefaM 3anucyu aKkTOB IPaXJAHCKOro COCTOSHHS
u apxuBoB [lpaBureibeTBa XabapoBckoro kpas (nanee — komuteT 1o jenam 3AIC
u apxuBoB [IpaBuresibcTBa XabapoBckoro Kpas).

1.6. ApxuB akajieM1H B CBOEH JIeSTENLHOCTH PYKOBOJICTBYETCS:

- MepepanpHbiM 3akoHOM No 125-D3;

- [lpaBunamu; _

- HOpMATUBHbIMM  [paBoBbiMH  akrtamu  Poccuitckoir  Denepalini,
DdenepanbHOrO ApXMBHOMO areHTCTRA;

- HACTOSILLIUM ITOJIOIKCHHEM.

1.7. Oprauu3auust  paboThl  apxuBa  BO3jlaracrcs Ha  3aBEAYIOLIEro
apxuBom(jajiee — OTBETCTBEHHbIH 3a apXuB), KOTOPbIM Ha3Hayaercs H
0CBODOXKIAETCs
OT JOJDKHOCTH TTPHUKA30M B YCTAHOBJICHHOM ropsiake. O0s3aHHOCTH COTPYNHHUKA,
OTBETCTBEHHOIO 38 aPXHUB, 3aKPEIUISIOTCS B €0 I0JKHOCTHON HHCTPYKLHH.

1.8. OTBeTCTBEHHLIA 32 apXWB COBMECTHO C pPEKTOPOMaKaAeMHHM HECyT
MepcoHanbHyl0  OTBETCTBEHHOCTh 3@  HapylleHWe  [paBuil  XpaHCHHUS,
KOMITJIEKTOBAHMWS,  ydera  WJIH  HCMOJNL30BAHMs  apXHMBHBIX  JOKYMEHTOB
B COOTBETCTBUH C 3aKoHO1aTe/IbcTBOM Poccuiickon dejepatinu,

1.9. Koutposb 3a opraHusauneidl paboTbl ¢ apXUBHBIMH JOKYMEHTaMH
OCYILIECTBIISIET PEKTOP aKaJIeMHH.

1.10.Tlpu  cmeHe  pyKOBOJAMTENSl — apxuBa  opraHuszauuum  (JIMLA,
OTBETCTBEHHOrO 3a apXWB OpraHu3aluu) npuem-rneperada AOKYMEHTOB apXuBa,
YUETHOTO M HAYYHO-CTIPABOYHOIO amnapara K HUM OCYLIECTBJIAETCS MO akTy AKT
MOJMUCHIBACTCSI BCEMH YjleHAMHW KOMUCCUM W YTBEPIXKIAAETCS PEKTOPOM aKalIeMUH.

[I. CocTaB JIOKYMEHTOB apXu1Ba

B apxuBeaxajieMHUHXPaHITCS:

2.1. 3akoHuCHHbIE JICJIOTIPOU3BOLACTBOM JIOKYMEHTBI TOCTOSIHHOIO
u BpeMmeHHbIX (cBbiie 10 JIeT) CpoKOB XpaHeHHs, B TOM 4YHCJIE JOKYMEHTBI
0 JUUHOMY COCTaBy, 00pa30BaBILNECs B JEATEbHOCTH aKaeMHH;

2.2. CripaBo4HO-TIOMCKOBLIE CPEJICTBA,

2.3. YueTHble JOKYMEHTBI apXuBa.

I11. 3apnauu apxuBa

K 3ajiauam apxuBa akaleMun OTHOCSITCSI:

3.1. Opranuzanusi XpaHeHus LOKyMEHTOB, COCTaB KOTOPLIX IMNPeLyCMOTPEH
paznesioM II nosoxkerust.

3.2. KomnuiekToBanne apxuBa akajgeMuu JOKyMEHTamMM, 00pa3oBaBLIMMHCS
B [IPOLIECCE ACSTEIBHOCTH aKalEMHUH.
F T HET JNOKYMCHTOB, HaXO/IsLIHXCH Ha XpaHeHHH B apXHBe axKkalACMHH.
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3.4. cnonb3oBanue JOKYMEHTOB, HaxXOIsIIMXCs Ha XpaHCHHW B apxuBe
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aKazieMHH.

3.5. TloaroroBka v CBOEBpeMeHHas repefava J10KyMeHTOB APXHBHOro (hOHa
Poccuiickoit Denepanin Ha XpaHeHHE 10 AOroBopy B ['ocylnapCTBEHHbLIN apXuB
XabapoBcKoro kpas.

3.6. MeTojiMueckoe  PYKOBOJACTBO M KOHTPOJb 32  (OPMUPOBAHHEM
u  odopmieHreM  Jiell B CIPYKTYPHBIX  MOJpa3/ie/leHrsIX  aKaJleMuu
¥ CBOEBPEMEHHOM rnepejlaueil MX B apXHB aKkaJeMHH.

V. dynkunu apxusa

ApXUB aKaaeMuu OCYLLECTBISCT cieytolne QyHKUHK:

4.1. Oprauusyer [puemM JIOKYMCHTOB [OCTOSIHHOI'O W BPEMEHHbLIX (CBbILLE
10 5ieT) cpokoB XpaHeHMsl, B TOM YHCJIE [10 JIMYHOMY COCTaBy, HE paHee, 4em vepes
OJIMH TOJI W He T[I03]Hee, 4YeM 4Yepe3 Tpu Trofa I[10Cjie 3aBeplueHUs el
B JEJONpPOMU3BOACTBE,  OOpa30OBaBLUMXCS B JAEATENbHOCTH  aKaJeMUH,
B COOTBETCTBUH C YTBEPIKICHHBIM I'Pa(PUKOM.

4.2. Bejer y4eT JIOKYMEHTOB M (DOH/1a, HAXOASIIIMXCS HA XPAHEHHUH B apxuBe
aKaJeMuHu.

4.3. lpencrasisier B ['ocyiapcTBeHHBIH apxuB Xa0apoBCKOIO Kpasi y4eTHbIe
ceejenns o0 oObeme M COCTaBe XPaHSLIMXCs B apXWBe aKaJeMHH JOKYMEHTOB
ApxusHoro Qounna Poccuiickoit Pepepaumu W Jpyrux apxuBHbIX JOKYMEHTOB
B COOTBETCTBHH C TOPSAKOM TOCYJaPCTBEHHOIO y4yeTa NOKYMEHTOB APXHBHOIO
ponya Poccuiickoi dejepatinu.

4.4. Cucremarn3npyeT M pa3MelaeT JIOKYMEHTBI, MOCTYTAloIHe Ha XpaHeHH e
B apxuB axkaieMHM, 00pa3oBaBLIMECs B XOJAE€ OCYLIECTBIEHHs ACATEbHOCTH
aKalleMHH.

4.5. OcyuiecTsiisieT MOArOTOBKY W MPEeACTABIISIET:

a) HA paccMOTpeHWe M COIJIaCOBAHME DKCIEPTHOW KOMMCCUM aKaJeMHH
rolOBbIe pazliefbl OMNWCH JIel MOCTOSHHOrO XpaHeHWs, TOIOBbIE pa3Aeiibl
BpeMeHHbIX (CBbiuie 10 jieT) CPOKOB XpaHEHHs!, B TOM YHCJIE [0 JINYHOMY COCTaBY,
JIMYHBIX JIeJl YBOJIEHHBIX COTPYIHMKOB, JIMUHBIX J€JI CTYAEHTOB, OKOHYMBLIMX
o0yuenune, a TAK)Ke aKThl O BbIACJICHUM K YHMYTOXKEHHIO apXMBHBIX NOKYMEHTOB,
He MOJUIeKAILNX XPaHEHHIO, akTbl 00 yTpaTe AOKYMEHTOB, aKThl O HEHUCIIPaBUMBIX
MOBPEIKJICHUSIX apXHUBHBIX JOKYMEHTOB;

6) na yrepxueHue IIIMK komurera no penam 3AI'C u apxuBoB
[lpaBurtesnbcTBa XabapoBCKOro kpas — rofoBble pasielibl ONUCH Jiel MOCTOSIHHOTO
XpaHeHHus;

B) Ha cornacosanune IIIMK komurera no jenam 3AI'C u apxuBoB
[TpasurenncTBa XabapoBCKOro Kpas: rojloBble pa3jiesibl OMUCH JIeJl BPEMEHHbIX
(cBbiie 10 eT) CpoKOB XpaHEHHs!, B TOM YMCIIE 10 JINYHOMY COCTaBY, JIMUHbIX A&/l
YBOJIEHHBLIX COTPYAHMKOB,THUHBIX JIeJl CTY/IGHTOB, OKOHUYMBLUMX ODyueHMe, a TaKKe
akThl 00 yTpare JIOKYMEHTOB, aKThl O HEMCIIPABUMBbIX [MOBPEKICHUIX apXMBHbIX
NOKYMEHTOB, HOMEHKJIATYPY JeJl, MOJOKEHUsl 00 apXuBe U IKCEPTHOH KOMUCCHH]

r) Ha coryiacosanue DK l'ocynapcTBeHHOro apxusa XabapoBCKOro kpast —
MHCTPYKIIMIO 110 JIeJ0NPOU3BOJCTBY;
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A) Ha YTBEPXKIACHME PEKTOPY dKAACMMH TOJOBbIE Pa3iellbl ONUCEH 1
MOCTOSIHHOIO XpaHeHHs, BpeMeHHbLIX (cBbime 10 JIeT) CpOKOB XpaHeHHs, B TOM
YHCJIE€ ONWCH JIeJ T10 JIMYHOMY COCTaBy, aKThl O BBIICJEHWUH K YHUUTOMKEHHMIO
APXUBHBIX OKYMEHTOB, HE MOJICHKALLMX XPAHEHUIO, AKTbI 00 yTpaTe JOKYMEHTOB, -
aKTbl O HEHCIPABUMBIX TOBPEKICHUSIX apXWBHLIX HOKYMEHTOB, HOMEHKIATYpY
AeJl, I10JIOKEeHHs: 00 apXuBe M DJKCHNEPTHOM KOMMCCHH, YTBEDPIKAEHHbBIE
(cornacosannbie) IITMK komurera no nenam 3ATC u apxusos [IpaBurenncTia
XabapoBckoro kpas.

4.6. Oprannsyer nepenaqy JOKyMeHTOB ApxuBHoro (onaa Poccuiickoil
Denepalin Ha XpaHeHHe I10 JOrOBOPY B roCyIapCTBEHHbIH apxuB XabapoBcKkoro
Kpasl.

4.7. Opranusyer v rnpoBOJIMT IKCIEPTH3Y LEHHOCTH JOKYMEHTOB BPEMEHHbIX
(cbiie 10 Jier) cpokoB XpaHeHMsl, HaXOISILIMXCS HA XpaHEHWH B apXuBe
aKaJleMdd B 1eJIsIX 0TOOpa JIOKYMEHTOB JUlsl BKJIIOYEHHs B COCTaB APXHBHOIO
(Gonma  Poccuiickoit  Denepaunn, a TakkKe  BBISBIEHHS  JOKYMEHTOB,
HE MOoJIeXKALUUX JaJibHEHIIEeMY XpaHEeHHUIO.

4.8. [IpoBoaut MeporpusiTis 1o obecriedeHUI0 COXPAHHOCTH JOKYMEHTOB,
HAXOMSLLMXCS HA XPAaHEHHWH B apXUBE aKaJeMHH.

41.9. Opranusyer HHQOPMHUPOBAHHUE PYKOBOJACTBA M pabOTHUKOB AKaJlEeMHU
0 COCTaBE M COJEPXKAHNK JIOKYMEHTOB apX1Ba aKaJIeMHH.

4.10. Mndopmupyer rnosib3oBaTesiel [0 BOMPOCAM  MECTOHAXOXKIEHHMS!
ApPXMUBHBIX JJOKYMEHTOB.

4.11. McnionnsieT  3anpochl  110J1b30BaTeeH, BbIAAET APXMBHBIE  KOIMHH
JOKYMEHTOB, apXHBHBIE BLIMUCKU W aPXMBHbIE CIIPABKH.

4.12. Bener yuer Mcnonb3oBaHus JOKYMEHTOB apXHMBa aKajeMHUHU.

4.13. OcyilecTBiIsSeT BeA€HHE CNPABOUHO-TIOMCKOBBIX CPEACTB K JOKYMEHTAM
apxMBa aKaJIeMUHU.

4.14. Yyacteyer B pa3paboTke JIOKYMEHTOB akaJeMuM [0 BOIpOCam
ApXHUBHOTO AENa U AeJIONPOU3BONICTBRA.

4.15. Oxa3pIiBaeT METOAMYECKYIO MTOMOIIb:

a) cnyx0e JeJI0NpoU3BOJICTBA aKaJleMHH B COCTaBJIEHUH HOMEHKJIATYPhI JIell,
FOAOBBIX PA3]ENIOB  ONMCEH €]l [MOCTOSIHHOIO XpAaHEHUsI W 10  JIMUHOMY
cocTaBy,(pOPMHUPOBAHUU K ODOPMIICHHH JeT;

0) CTPYKTYPHBIM TOApa3/ielieHussM U pabOTHHUKAaM aKaaeMHU B MOATOTOBKE
JIOKYMEHTOB K [1epejlaye B apXHUB aKajeMUHU.

V. IlpaBa apxuBa akajieMHu

ApPXHB aKkajleM1H UMeeT 11paBo;
5.1. Mudopmuposats CTPYKTYpPHBIE noapaszeneHus akaaeMuu
0 HeoOXOJMMOCTH MepeAayu JOKYMEHTOB B ApXHB aKaAeMHWH B COOTBETCTBHUH
C YTBEPIKIEHHbIM I'PapUKOM;
5.2. TpeboBaTb OT CTPYKTYpHbLIX MOIpa3NeieHUH akaaeMUH CBOEBPEMEHHOM
rnepeflaiud B apXuUB JIOKYMEHTOB B YIOPSAOYEHHOM COCTOSIHUM B COOTBETCTBHH
C YTBEPIKACHHBIM IpaduKom;
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5.3. KoHTponupoBars  BbinosneHue  yCTaHOBIEHHOro nopsiaka  paboThbl
C IOKyMCHTAMH B CTPYKTYPHLIX TOAPA3ACICHUIX aKa[ACMHUH;

5.4. IlpencraBnste PYKOBOACTBY aKaiemMuu peLJI0KEHUSI
10 COBEPLICHCTBOBAHMIO XPAHEHHMsI, KOMIJIEKTOBAHMS, y4eTa U HCIONb3OBAHHS
APXMBHBIX OKYMEHTOB B apXUBE aKaleMUHU;

5.5. 3anpaumBarth B CTPYKTYPHBIX [OAPa3eNeHusX aKanieMuu CBEJIeHMSI,
Heo0Xo/imMble JUIsl paboThl apXHBa AKAEMUN;

5.6. [laBaTh  peKoMeHAALMH CTPYKTYPHBIM MoOJpa3fesieHusIM  aKageMHUH
110 BONpocam, OTHOCSLLMMCS K KOMIETCHLIMH ApXHBa aKAIEMHHU;

5.7. Ilpunnmath yuactue B sacenanusix IIMK xomutera o nenam 3ATC
n apxuBoB llpaBurenncrtsa Xabaposckoro kpas, ITK ["ocynapcTBenHoro apxmsa,
DKCIMEPTHOH KOMHUCCHU aKaJeMH1H.

3aBenylouuii apXxuBom % O.A Kynukosa
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KpaeBoe rocynapersenno
0X01’KeTHOe yupexKaeHHe
"I"ocynapcTBeHHbII apxn
XabapoBckoro kpas"

SAKJIIOYEHUE
22.03.2022

ITosoxkenue 06 apxuBe

1. Hazpanue ¢honnoo6paszosartems

2. IIpensinymmee monoxeHue 06 apxuBe
cornacoano ¢ HOMC I'ocynapcrsen-

HOTO apxuBa XabapoBCcKOro Kpas (yka-
3aTh JaTy U HOMeD npoTtokoira HOMC)

3. 3ameuanus vKcrepra 1o ohopmie-
HUIO U COAEPIKAHMIO MOJI0KEHUS

4. IlpensnoxeHus skcnepra

Benymmii apxuBHCT cekTopa KOMILIEK-
TOBaHUS U 3KCIEPTU3BI IIEHHOCTHU JOKY-

MCHTOB LICHTpAa

KOMILJIEKTOBaHUS U OOECIIEUEHUSI CO-
XpPaHHOCTH, TOCYJapCTBEHHOIO yucra

JOKYMEHTOB U (hOHJIOB
22.03.2022
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Konruror me Zexant 2ATNC o aprxuboo

IlpaBuTeancTBa Xabaposckoro Kpas

IKCIePTHO-MPOBEPOYHAS -
mMeToanveckast komuccus (AIIMK)

@enepanpHOe rocy1apCTBEHHOE OIOIKETHOE
00pa3oBaTeNIbHOE YUPEXKIEHNE BBICIIErO
obpaszoBaHus "J{anpHEBOCTOUHAS
TOCYAapCTBEHHAS aKaJeMus QU3NIECKOM
KyJbTypsl"

CocrasneHo noBropHo. [Ipeapiaymee moo-
JKCHUE COTJIaCOBAaHO IIPOTOKOJIOM YIIpaBJICHHUS
10 fesiam apxuBoB IIpaBureniscTBa Xabapos-
ckoro Kpas ot 24.02.2012 Ne 2

: / O.C. Xycaunona
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